Last Name, First Name: .

.- Chastain Pottery Studio Student Agreement 2026

Studio Access Initial
e Enter the studio only during designated times.

o Entry allowed 15 minutes before class unless during scheduled Open Studio times.
e Silence Cell Phones and take all calls in break room or outside, not inside the studios

e Cleanup and be ready to leave by the designated end time.

Open Studio Initial
e Open Studio starts on the 1** Saturday of the session for students enrolled in a class
o No Open Studio during the 1t week of the session for students enrolled in classes with
aninstructor
o Duringthe 1°*week of the session, students may come in before and after their
scheduled class only.
e Students enrolled specifically in Open Studio can come in the 1**week of the session
e Donotuse itemsonother peoples’ personal shelves.
e Checkthe fired works shelves each week and claim your items

Session Information Initial
e Regularly review studio calendars for updates on session information, gas firing schedule,
and specialevents.
e Lost&Found Cart is located at the entrance to the wheel studio. Items left in the studios
throughout the session will be left here including clay and materials
o ForYour Reconsideration items not suitable for firing will be left on this cart with a
note describing the issue
o Noworkwill be discarded during the session. If something happens to a piece during
firing, you will be informed.
o Ifyoucannot find a piece onthe shelfitis either inthe kiln or on this cart

Clay Use and Purchase Initial
e Claimyourincluded bag of clay during the 1°*week of the session.
e Additional bags of clay
o Payand sign out before taking clay from the office.
o Labelyourbag with your name, type of clay, and designated cone
o Anywork made with additional purchased bags of clay willincur an additional firing and
materials fee of $20 per bag. This fee will be applied when purchasing your clay.
e Forclay sourced outside the studio:
o Communicate with the Pottery Project Coordinator and pay the $15 outside clay fee.
The $20 firing and materials fee will also be applied for this purchase.
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e Work Made at Home Policy: Work made athome is not permitted to be dropped off during

the First and Last Week of class.

e Oversized Work Policy any work exceeding 12” height and/or 12” wide must be discussed

with Pottery Project Coordinator before placing on shelf to be fired.

e Refiring Work any work to be refired after glaze firing must be discussed with Pottery Project

coordinator before placing on shelf to be refired.
e Name and Date on all wares being stored on the community wares shelf

Clean-Up Responsibilities Initial

e Follow the end-of-class clean-up checklist every day before leaving the studio.
e If using studio towels and aprons, participate in laundry duties.
e Always leave the studio cleaner than you found it.

Firing Procedures Initial

e Fillout firing slips accurately and place items on the correct firing shelf.

e Make sure to wipe glaze off bottom of pieces to be fired

e Students are not permitted to enter the electric kiln room
o Donot remove items from the kilns without studio coordinator present
o Do nottouch other students work on the firing shelf — it’s fragile
o Donot move items on the to be fired shelf once they have been sorted

Donations Initial

[ J
Ask a staff member if we can acceptthe donationin advance

e Do not leave your unwanted tools, supplies, or materials in shared studio spaces
By signing below, | agree to follow these guidelines:

Print Name:

Signature:

Date:
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